
The positions of Early Professional and Student Co-Chair are described in the NEA REPS by-laws, 

enacted January 1, 2014, in this way: 

 

1. Co-Chairs of REPS:  

A. The co-chairs are elected by a simple majority of voting REPS members, and must be members of both 

NEA and REPS before their election. There will be two co-chairs: one cochair must be an early 

professional and the other co-chair must be a student with at least one year of coursework remaining 

before his or her position begins. Each co-chair will serve a term of two years and the co-chairs will 

begin their term at the end of the NEA spring meeting. Both co-chairs can be reelected and can serve 

multiple concurrent terms. 

 

 B. The co-chairs will direct and report the activities of the roundtable, organize and run the REPS 

annual meeting, lead the steering committee, and handle administrative duties. The early professional co-

chair will take on the additional responsibility of serving as the main liaison and official representative 

between the NEA Executive Board and REPS members, and will represent REPS at NEA Executive Board 

meetings when necessary. The student cochair will support the early professional co-chair with these 

efforts and may fill in at board meetings if necessary.  

 

C. The co-chairs’ major duties, outlined by NEA's "Roundtables Policies and Procedures" guide, include:  

a. Familiarizing themselves and working with NEA bylaws, NEA policies and procedures, and 

NEA's "Roundtables Policies and Procedures" guide. 

b. Familiarizing themselves and working with REPS’ bylaws and REPS’ goals and objectives.  

c. Working with the REPS Steering Committee to plan programs, review the roundtable’s goals 

and objectives, submit financial requests, and manage REPS' finances.  

d. Preparing and submitting an annual report on REPS' activities to the NEA Executive Board no 

less than ten days prior to the board meeting held in conjunction with the NEA spring meeting.  

e. Submitting any changes in REPS' goals and objectives to the NEA Executive Board for 

approval. 

f. Calling and chairing REPS’ meetings.  

g. Serving as an official representative of REPS at events within the roundtable’s sphere of 

interest.  

h. Managing and resolving conflicts within REPS.  

i. Providing leadership and direction in policy matters for REPS.  

j. Marketing REPS and its activities to other NEA members.  

k. Volunteering and serving on various NEA committees (such as a program committee or the 

education committee) as a representative of REPS.  

l. Ensuring that there is at least one REPS meet-up per year outside of the NEA meetings.  

m. Delivering programming that will assist REPS members with connecting with all members of 

NEA (i.e., creating mentoring opportunities, supporting and attending NEA events outside of the 

NEA meetings, and hosting events that will include and welcome all NEA members).  

n. Connecting with all REPS members and making sure that REPS is addressing their needs in 

their programming efforts.  

o. Making sure that REPS leaders make special efforts to include REPS members who live outside 

of the Boston area in REPS initiatives and programming.  

p. Soliciting and appointing REPS volunteers, with consultation of the steering committee, to 

serve as Ex Officio Members of the Steering Committee when needed.  

q. Maintaining, updating, and working in REPS’ virtual workspace (i.e., PBworks or any other 

platform NEA endorses for roundtable use).  

r. Working with the steering committee members to organize REPS' elections and voting. 


